Dedepanvhoe 2ocydapcmeennoe 6100icemuoe yupeosicoenue
«l'ocyoapcmeennoe onvimnoe oxomnuuve X031iicmeo «Mewepa»

YTBepxaeHo:

Kopexe 3Tuxn u ciayxe6Horo nosenenns paGorHaKos Yupexnenus

1. O0mue moJioxKeHHs

1.1. Hacrosmmit Konekc ycramaBnmBaer oGmue NpaBHJIa ¥ CTaHAAPTHI ITOBEICHUS
PabOTHHKOB YHUpEKIEHHs, 3aTPardBAIONIAX THKY JEIOBHIX OTHOIICHHMH H HalpaBJICHHBIX Ha
(opMEpoBaHKE STHYHOIO, J06POCOBECTHOTO IOBEICHHS pabOTHHUKOB U YUPEKIEHHS B LIETIOM.

1.2. Hacrosmmuit Koneke npusBan moBBICHTS ) ()EKTHBHOCTS BBIOIHEHHS paboTHHKaMHU
YupexeHus CBOUX JOIDKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CIYXHT OCHOBOX (OpDMHMPOBAaHHUS IOJDKHOH MOpaH, IpodECCHOHAIBHON YecTH u
CITy’X€OHOT0 THKeTa pabOTHHKOB;

- ODHEHTHpYeT pPabOTHMKOB B CHTyalHsX KOH(GJIMKTA HMHTEPECOB M OSTHUECKOM
HEOIPE/ENCHHOCTH HITH HHBIX 00CTOATEILCTB HPABCTBEHHOTO BEIGODA;

- CIoco6cTBYeT BBIPabOTKE MOTPEeGHOCTH COBIIONEHHUS pO(ecCHOHATBHO-9THYECKHX
HOPM IIOBEJICHHS,

- BBICTYNIACT KaK MHCTHTYT OOIIECTBEHHOTO CO3HAHHS M HPABCTBEHHOCTH PabOTHHKOB,
HX CAMOKOHTPOJIS.

1.3. Jleficteue macrosmero Kozmekca pacmpocTparsercs Ha Bcex JIII, SBJISTIOIIAXCS
paboTHHKaMH YUpeIeHHs ¥ HAXONSALIMKCS C HAM B TPYZIOBBIX OTHOIIEHUSX, BHE 3aBUCHMOCTH
OT 3aHMMaeMO¥ JOJDKHOCTH U BBITONHSEMBIX ()YHKITHH.

1.4, 3namme u cobmonenne paboTHHKAME YUpex/IeHus] TOJIONKEHUH HACTOSIIEro
Kozexkca sBiseTcst oHUM U3 KDHTEPHEB OLEHKH KAYECTBA HX pO(ECCHOHANBHOM AEATENEHOCTH
U TPYJIOBOW IUCIMILIHHEIL.

1.5. Conepxanne monoxeHmii Hactosmero Komexca IOBOZMTCS 10 CBEIGHHS BCEX
pabOTHHKOB YUpexaeHus.

2. O6mue NPUHIKIIBI H IPABHJIA TIOBEAEHHs PaGoOTHHKOB Yupexaenus

2.1. Bee paboTHHKE YupexIeHHs 00s3aHbI CIIE0BATH ClleIyIomuM OOIIUM NMpHHIMIAM
U TIPaBUJIaM MIOBEICHHS:
- COOJIIOZIEHHE BRICOKHX STHYECKUX CTAH/APTOB IOBEICHHS,
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- IOJUIePXKaHUEe BEICOKMX CTAHIAPTOB MPO(eCCHOHANBHOM AESTEIHHOCTH,

- CIIEZIOBaHUE JIYYIIUM TPAKTHKAM KOPIIOPATUBHOI'O YIIPABIICHHS;

- CO3/]aHUEe U NONEPKaHUE aTMOCHEPHI IOBEPHS. M B3aHMHOI'O YBAKEHHUSI;

- CIIEZIOBaHUE IIPUHIAITY JOOPOCOBECTHOM KOHKYPEHIIUH;

- COOIIO/IeHKE 3aKOHHOCTH H IPUHSTHIX Ha Ce6s JONOBOPHBIX 00S3aTeNBCTB:

- COOJIO/IeHHE NPHUHIMNOB OOGBEKTHBHOCTH M YECTHOCTH IpPH TPHHSTHH KAZPOBBIX
pEILIEeHuH.

2.2. PaboTHHKH YUpexneHus 00s3aHEbL:

- COOmONaTh ACHCTBYIONIME HOPMAaTHBHO-IPAaBOBEIE akThl Poccuiickoli Menepanun u
Pssanckoit obnactu, He fOMyCKaTh HApYIIEHHE 3aKOHOB ¥ MHBIX HOPMATHBHO-IIPABOBBIX AKTOB
MCXO/IS M3 TIOJIMTHIECKOM, 3KOHOMHYECKOH 11€1€CO000pa3sHOCTH JIMO0 0 HHBIM MOTHBAM,

- OCYIIECTBIIATE CBOIO AEATENLHOCTD B IIPe/ieNiax IPeJOCTaBIEHHbIX TOTHOMOYHIA;

- HCIONHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA  BBICOKOM
NPo(eCCHOHATEHOM YPOBHE B IeNsiX obecniedenns 3 heKTHBHON paGoThI VYupexaeHus;

- OCYIIECTBIIATH CBOKO NPOGECCHOHANBHYIO IeSTENBHOCTh B PEENax IpeIMeTa | Iejieil
JESATEIILHOCTH Y UpEeXKICHHS,

- TIpY MCIOJHEHHH NODKHOCTHBIX OOA3aHHOCTEH HEe OKa3bIBATh MPEANOYTECHUS KAKHM-
100 NpO(ECCHOHATBHEIM HIIH COLMAIBHBIM TPYNIaM H OPraHH3alHsM, OBITh HE3aBHCHMBIMH
OT BJIMSIHUS OTJCNBHBIX IPaX/aH, IPO(ECCHOHANBHBIX WX COLMAILHBIX TPYIIT B OpraHH3aIHiA;

- MCKIIIOYaTh JIEUCTBHS, CBSI3AHHBIE C BIMSHAECM KaKUX-TMOO JUYHBIX, HMYIIECTBEHHbIX
(QHHAHCOBBIX) W HHBIX HHTEPECOB, HPENSTCTBYIOMMX AOGPOCOBECTHOMY HCIIONHEHHIO HMH
JOJDKHOCTHBIX 00SI3aHHOCTEHH;

- cobimonars Npo(heCCHOHANBHYIO STHKY M MPABHJIA JIEIOBOTO IOBEICHHUS:

- HPOSIBISTE KOPPEKTHOCTh U BHUMAHHE MO OTHOINEHHIO K KIHEHTAM W KOHTpareHTaM
VYupexnenus:;

- BO3JICPXKUBAaTbCS OT IIOBENEHHUS, KOTOPOE MOIJIO OBl BHI3BaTH COMHEHHE B
A0OPOCOBECTHOM HCIIONIHEHHH PaGOTHHKAMHU JOJDKHOCTHBIX OGS3aHHOCTEM, a Takke M36erath
KOH(IIMKTHBIX CHTyaluli, CIIOCOOHBIX HAHECTH ymep6 HX pelyTanud WK aBTOPHUTETY
VYupexaeHus;

- [pHHAMATH NpPEIyCMOTPEHHBIC 3aKOHOAATENLCTBOM Poccuiickoit ®@exepammu u
BHYTPEHHUMHM JIOKYMEHTaMH Y4PEXK/EHHs MEPHI K HEJIOMYIIEHAIO BO3HUKHOBEHHS KOHMIHKTA
HHTEPECOB ¥ YyPEryTMPOBAHUIO BO3HUKIIETO KOH(IIMKTA HHTEPECOB;

- BO3JICPXKUBATBCS OT IyOIMYHBIX BBICKA3BIBAHHM, CYKIECHHHA M OIECHOK IESTENBHOCTH
YUpEKACHHUS, €CITH 5TO HE BXOJHUT B JODKHOCTHEIE 0GS3aHHOCTH PaGOTHHKOB;

IIOCTOSIHHO ~ CTPEMHUTBCA K ODECHeYeHMIo Kak MOXHO Gonee 3(QeKTHBHOro
PAaCIIOPSKEHUS PECYpCaMy, HaXOAAIMUMUCS B Cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHukE 00s3aHBI IPUHMMATH COOTBETCTBYIOLIHE Mepbl 10 ofecneYeHuno
Ge30macHOCTH M KOHOUICHIUATBHOCTH HHPOPMALHH, 32 HECaHKI[MOHMPOBAHHOE pPa3IJIAIlCHHE
KOTOPOH OHH HECYT OTBETCTBEHHOCTh W/WJIM KOTOpas CTaja M3BECTHA WM B CBS3H C
UCIIOJTHEHHEM JIOJDKHOCTHBIX 00SI3aHHOCTEMH.

2.4. Tlponpmxenne pabOTHUKOB YUpEXICHHS Ha BEIINIECTOSAINYIO JODKHOCTE JIOJDKHO
OCYIUECTBIIATHCS TOJIBKO HCXO/IS M3 JIENIOBBIX KA4eCTB PaOOTHUKOB.

2.5. B YupexneHun JeHCTByeT 3anmper Ha paGoTy B YupexieHHH POICTBEHHHUKOB Ha
YCIJIOBHHM X MPSIMO# II0JYMHEHHOCTH APYT APYTY.

2.6. PaboTHHKY, 3aHUMAIOIIHE PYKOBO/ISIIHE JOJDKHOCTH B VYapexaenun, 00s3aHbl:

a) IPHHUMATH MEPHI 10 IIPEIOTBPALIEHHIO U YPETYTMPOBAHHIO KOH(IHKTA HUHTEPECOB;

0) IpUHMMATE MEpHI 110 IIPEAYTIPEXIECHHIO KOPPYIILIHH,

B) CBOMM JIMYHBIM TOBEICHHEM IIOJABATH IPHMEP YECTHOCTH, GECIPHCTPACTHOCTH H
CIIPaBe/IJIHBOCTH;

r) cnoco6cTBoBaTh (POPMHUPOBAHHMIO GIATONPHATHOTO MOPAIBHO-IICHXOJOTHYECKOT0
KIIMMaTa B KOJUIEKTUBE;

J) B OTHOUICHHAX C MONYHHEHHBIMH IPOSBIATH BBICOKYIO TpPEGOBATENHHOCTS,
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TIPHHIMITAATIEHOCTE, HO OJHOBPEMEHHO HE JOIMYCKAaTh BBICOKOMEDHS, MPEHEOPEKHTEIHHOrO
TOHA, TPyOOCTH, HEKOPPEKTHEIX U OCKOPOHTENBHBIX 3aMEYaHNH, HeOOOCHOBAHHELX IIPETEH3UH U
OOBHHEHHIA;

€) yCTaHaBJIMBaTh CIPABEIMBYIO, PABHOMEPHYIO CIy)XeOHYIO Harpy3Ky IOJYMHEHHBIX,
HE  JIomyCkaTh  NMCKPUMHMHAIMM  IyTEM INPEJOCTABICHHS OTHENbHBIM  paGOTHHKAM
HE3aCITy>KEHHBIX OJar u MpUBHIIETHA.

2.7. Buemmuii BHI paGOTHHKOB YupexueHus IIpH HCHOJIHEHHH MMM JOKHOCTHBIX
O0S3aHHOCTEH JIOJDKEH COOTBETCTBOBATH OOIIENPUHATOMY JIEIOBOMY CTHJIIO, KOTODBIN
OTIIHYAIOT OYUIHATEHOCT, CASPKAHHOCTS, TPAJAIHOHHOCTS, AKKypaTHOCTb.

3. PexoMengaTebHbIe Y THYECKHE NpaBHJIa NIOBeJeHUs Pa0OTHHKOB

3.1. HcnonHsst CBOM TpyAOBHIE OOS3aHHOCTH BCE pabOTHUKM YUpEXIECHHS TOIDKHEI
BO3/IEPIKUBATHCS OT:

a) moboro BUIA BHICKA3BIBAHWN M EHCTBHI AUCKPUMHUHAIIMOHHOIO XapakTepa II0
[IpU3HAaKaM II0Na, BO3pacTa, pachl, HAUMOHAIBHOCTH, $3BIKA, TPAKIAHCTBA, COLHUAIBHOTO,
MMYyIIECTBCHHOIO ~ MJIM  CEMEHHOIO  MONOXEHHWS, MONATHYECKAX WIH  PETHTHO3HBIX
NIPEANOYTEHUH;

0) moOBIX JMYHBIX ¥ (UHAHCOBBIX CBS3Ei, KOTOpBIE MOTIYT OBITH pacIE€HEHBI Kak
OKa3aHHe TOKPOBUTENLCTBA KAKUM OBl TO HH GBUIO JIHIAM B LEJSX NPHOOPETEHHS MME pasB,
OCBOOOXK/IEHHS OT OOS3aHHOCTEH HITH OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpHIE MOIJM Obl BEI3BATH COMHEHHE B OOBEKTHBHOM HCIIONHEHHH
paboTHUKAaMu CITy)eOHBIX 06S3aHHOCTE;

r) rpybocTu, HeNEH3ypHOW pedm, HpOSBICHHI NPEHEOPEKUTENLHOTO  TOHA,
3aHOCYMBOCTH, IPEIB3STHIX 3aMEYaHHH, IPENbABICHHS HENPABOMEDPHBIX M HE3aCIIyXKEHHBIX
0OBUHEHMI;

A) Yrpo3, OCKOPOUTENBHBIX BHIPAKEHHH WK PEIUIHK, NEHCTBHH, MPEMSTCTBYIOMMX
HOPMAbHOMY OOIICHHIO HIIA MPOBOLKPYIOMIMX IPOTHBOIPABHOE IOBE/ICHHE;

€) NPUHATHA IHIIH, KypPeHHS BO BpeMsi CIy:KeOHBIX COBEINaHWii, Gecem, HWHOro
CITy’KeOHOTo OOIIEHHS ¢ KIMEHTAMH U KOHTPareHTaMH VYapexaeHus.

3.2. PaboTHHKM NpHW3BaHEl CIIOCOGCTBOBATH CBOHM CIIy’)K€OHBIM  ITOBEJEHUEM
YCTaHOBJICHHIO B KOJUICKTHBE  JENOBBIX  B3aMMOOTHOIIGHHA ¥  KOHCTPYKTHBHOIO
COTPYAHHYECTBA JIPYT C JPYIOM.

4. OTBETCTBEHHOCTD

4.1. Hapymenuwem Kopekca TpH3HAeTCS HEBHIMONHEHHE WIIH HEHaJuIexaInee
BBIOTHEHHE PAOOTHHKOM YCTAHOBJIEHHBIX KOZEKCOM IPHHIMIIOB, HOPM U IPaBHJI IOBEICHHSI.

4.2. Cobmonenne paGOTHUKAMH YUpeXIEHHI MONOKEHHH HACTOSIIEro Koznexca
YUHTBIBAETCS TPH (POPMUPOBAHMM KaJPOBOIO pe3epBa I BHUIBKIKEHHS HA BBIMECTOSIIHE
AOJDKHOCTH, & TaKXKe IPH HAJIOXKEHHH TUCIAILTHHAPHBIX B3BICKAHHH.




